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APPLICATION FORM

NAME:

TELEPHONE NO:

CHECKLIST:


1.
HAVE YOU SUBMITTED IN CD FORMAT (3 COPIES) AND ONE PAPER VERSION (UNLESS OTHERWISE AUTHORISED BY THE RIAS)?


2.
IS THE TOTAL WORD COUNT LESS THAN 4000 WORDS?


3.
HAVE YOU ENCLOSED A CHEQUE PAYABLE TO RIAS?

4.
HAVE YOU PROVIDED ONE REFEREE PER PROJECT (MINIMUM)?

SECTION A – Personal Details

	Preferred Contact Address
	Home

Work

Please tick


	Surname


	
	Forenames
	

	Work Address

Postcode
	
	Home Address

Postcode


	

	Telephone No.
	
	Telephone No.


	

	Email
	
	Email


	

	Website


	
	
	

	Type/Scope of Business


	
	
	

	No & Location of Offices


	
	
	

	Designations, Qualifications and Training



	Postgraduate and Other Qualifications/Training Relevant to Sustainable Design (including CPD & Short Courses) 



	Memberships of Relevant Bodies & Societies and Positions of responsibility Held



	Length of Experience in Sustainable Design



	Geographical Area(s)  of Experience



	Summary of Other relevant Experience (Separate sheet if necessary)



	Range of Client Types/Project Types During last 5 Years



	A short CV may be added, if it provides strengthening material (nor more than 500 words)



	Client Referees (one per project/case study)
1.
Name:


Address:


Telephone No:


Contact:

	2.
Name:


Address:


Telephone No:


Contact:

	3.
Name:


Address:


Telephone No:


Contact:


Overall Level of Accreditation Sought – from attached page(s)

Applicant should state clearly the Level at which they consider their work should be assessed.

Level Type (please tick)  See Guidance Notes

	D
	
	D*
	
	C
	
	C*
	
	B
	
	B*
	
	A
	
	A*
	


Confirmation & Payment

I confirm that the information submitted in this form is accurate and complete, and has been completed by me.

Signature: ……………………………………………………  Date: …………………………….


I enclose payment of 





(Tick)
(payable to “RIAS”)

or

	
I wish to pay be

VISA


MASTERCARD

SWITCH

Please debit card number
_ _ _ _/_ _ _ _/_ _ _ _/_ _ _ _

£__________

Valid From


Expiry Date


Issue No: (Switch only)

Cardholders name



Cardholders signature

as it appears on your card


NEW APPLICATIONS

ALL LEVELS £150 + £26.25 VAT = £176.25

UPGRADE


£100 + £17.50 VAT = £117.50

SECTION B – Projects/Case Studies NB: 1000 words/project maximum
Project Number


Insert No 1, 2 or 3

PART 1:
FACTUAL INFORMATION

Level Type (please tick)
	D
	
	D*
	
	C
	
	C*
	
	B
	
	B*
	
	A
	
	A*
	


1.1
Name of Project

1.2
Location/Address

1.3
Type of Procurement and Contract Period (dates)

1.4
Contract value

1.5
Names/Contacts of principal contractor and any key subcontractors or specialists

1.6
Drawings (please list)

Plan(s) and Section; site plan (orientation, context) key elevations

1.7
Photographs (please list): minimum of 3 (to show setting, external elevation, interior and preferably during construction)

1.8
Project Appraisal (include any external assessments of the project and/or any awards received)

1.9
Client Name

1.10
Client Address

1.11
Is the client in agreement with such an application by you, and prepared to accept a direct approach from the RIAS or assessors?


Yes


No

(please tick)

If No, please suggest who else the assessors could approach to discuss the project in use.

PART 2:
YOUR ASSESSMENT OF THE PROJECT

To further the objectives of sustainable building design a range of professional contributions are encouraged from an early stage. This section is intended to identify your understanding of the project and your personal contribution.

2.1
Make up of Design Team


Provide evidence of interdisciplinary work, where relevant

2.2
Project responsibilities held and their duration; your role

2.3
Brief description of the project, including: the approach and strategy adopted; key features; outline design specification (key elements only).


Identify which of the 6 criteria were achieved, and how (600 words maximum) (see chart on page 8)

2.4
Decision taken by whom and when, re sustainable issues ie during:

· briefing,

· design

· construction

· post‑completion

ie where did the initiative come from?

(maximum 400 words)

2.5
Special skills applied….(in relation to the 6 criteria)

2.6
Any other relevant information

IN SUMMARY – VERY BRIEFLY

2.7
What were you trying to do, and why?

2.8
How well did it work?

2.9
What, if anything would you do differently next time, and what did you learn?

	CRITERIA
 FOR EVALUATING SUSTAINABLE BUILDING DESIGN

	
	Case Study

	
	1


	2
	3

	1.
Designing for Effective Resource Use
	
	
	

	2.
Minimising Pollution
	
	
	

	3.
Supporting Communities
	
	
	

	4.
Promoting Biodiversity
	
	
	

	5.
Creating Healthy Environments
	
	
	

	6.
Managing the Build Process:
	
	
	


The table summarises the six criteria against which the case studies will be assessed, and with which the applicant is expected to be conversant to some degree.

For quick reference by assessors, applicants are requested to tick those case studies which provide evidence related to the criteria.

� Source: Sustainable Construction CPD Module 15, Gaia Research, 2004
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